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Anti - Corruption Management Procedures - Internal
Aim

- To prevent corrupt abuse of power among Concept 4 Ltd employees during contact with suppliers in the form of either offering, accepting bribes or fraud money
laundering, to ensure suppliers operate properly, to protect fair competition, to regulate commercial activity and prevent acts of bribery occurring. Furthermore, to
ensure that all Concept 4 Ltd employees are granted their lawful rights and reasonable safeguards.

Definition

- Commercial bribery is to commit an act of unfair competition in an aim to gain business opportunity, by offering kickbacks, reimbursement of promotional expenses,
business expenses or other, providing domestic or international travel etc., directly or indirectly paying for various expenses, giving cash, material goods or other
benefits.

- Fraud Money laundering is the act of concealing the transformation of profits from illegal activities and corruption into ostensibly legitimate assets

Scope of application
- All Concept 4 Ltd employees who have external contact in the course of their activities. This includes administration, design, human resources, IT, finance, factory
inspection, logistic, merchandising, product development, product testing, quality assurance and sourcing department etc.

Obligation

- Management is responsible for dealing with and reporting on instances of Concept 4 Ltd staff coming into contact with bribery.

- Department manager is responsible to monitor the team on abnormal business connections / activities with specific supplier.

- Human Resources department is responsible to organize relevant training to all staffs regarding Code of Conduct / Anti-corruption

Work procedure

- All staff must gain familiarity with commercial bribery law, anti-money laundering and develop their understanding of corporate law and legal principles.

- Anti-corruption/anti-bribery management procedures and restrictions must be established, and supervisory measures implemented. Supervisory measures must be
developed and policies of transparency implemented, instilling truly open and fair practices.

- All employees are forbidden from any of the following during contact with suppliers:

. Accepting cash or items from suppliers in violation of the rules; all staff must seek special approval for any individual gifts valued at over
HK$300.00 or number of gifts given or received in a 12 month period from the same individual or company etc that are valued in
aggregate at over HK$500.00

. Enjoying entertainment (Karaoke, birthday parties etc.), travel, or any such activities offered in violation of the rules;

. Accepting various membership cards, consumer tokens (vouchers), shopping tokens (vouchers) or any other kind of securities in
violation of the rules;

. Accepting shares or dividends in violation of the rules;

. Gambling with supplier colleagues, accepting financial or other benefits in violation of the rules;

. Anti-money laundering, other violations of the law or statutory obligations.

We hope all employees will adhere to this policy and self monitor its implementation, so that together we may nurture a fair and equitable purchasing, audit and
inspection environment.

Should you have any doubts or objections, or would you like to report an irregular incident, please contact the appointed independent personnel.

E-mail address for Complaints: c4-anti-corruption@concept4.net

Anti - Corruption Policy Acknowledgement

Employee name:

Employee position:

| hereby acknowledge receipt of a copy of the Anti - corruption Policy, and | fully understand and accept the restrictions under Anti - corruption Policy. | promise to
observe company regulations, and avoid acting in any conflict of interest with suppliers whatsoever.

Should the company discover that | have committed any act of corruption or bribery, suspect of bribery or mis-conduct, | shall willingly accept the company’s
disciplinary measures included immediatle termination without compensation and assume liability under the country’s laws.

Employee signature:

Date:
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